
August 17, 2017     
 
MEMORANDUM 
 
TO:  Personnel Committee 
 
FROM:  Kelly L. Chalfant 
 
SUBJECT: Agenda for the August 22 meeting at 5:00 p.m. meeting in Council Chambers, 

Municipal Building  

 
 
Review revised job description for the position of Assistant Chief for the Fire Division 
 
Status update regarding Employee Handbook  
 
 
Respectfully submitted 
 
 
Kelly L. Chalfant  
 


